Holmfirth J I & N School 
Job Description
Job Description:  Teacher PPA, to cover KS1 & KS2
Scale : Main Pay Scale M1-M6 
Post Holder: Fixed term to the end of the school year
Responsible to: Headteacher/Deputy Headteacher/ Governing Body.

Prime objectives of the post 
To carry out the functions of a teacher in accordance with the Teacher Standards and the stated aims and objectives of Holmfirth J I & N School.
To be responsible for delivering learning in accordance with the curriculum, national guidelines, and the school’s strategy. The successful candidate must also carry out other duties that support pupils’ learning while operating in accordance with the school’s policies and procedures. The classroom teacher is responsible for teaching a class of approximately 30 children. 

1. Duties: 
1.1. To carry out the duties of a schoolteacher as set out in the Schoolteachers' Pay and Conditions Document; and such particular duties which the Headteacher may reasonably direct from time to time. 
1.2. The details set out below describe the main duties and responsibilities relating to the post; however, a document such as this does not permit every item to be specified in details, nor does it direct the particular amount of time to be spent on carrying them out, and no part of it can be so construed. 

2. Principal Responsibilities: 
2.1. To teach children within the primary school age range as may be directed by the Headteacher. 
2.2. To keep up-to-date with, and remain knowledgeable of, the requirements of the National Curriculum. 
2.3. To effectively plan a varied, balanced and appropriate curriculum which emphasises raising standards and achieving excellence. 
2.4. To adapt teaching styles to suit all learners and provide a supportive, inclusive learning environment. 
2.5. To work within the school’s systems, structures, policies and procedures. 
2.6. To be responsible to the Headteacher through the school management structure. 
2.7. To maintain a good educational ethos and environment including the supervision of pupils. 
2.8. To ensure teaching materials and display/resources/books relating to the class and/or curriculum responsibilities are of a high quality and in good order. 
2.9. Work with colleagues on joint planning, assessment and moderation of pupil outcomes. 
2.10. To systematically assess and record pupils’ academic and social progress and use the results to inform lesson planning decisions. 
2.11. To implement effective planning and programmes of work to ensure the learning needs of pupils with SEND are effectively met. 
2.12. To rigorously implement safeguarding procedures and promote the welfare of all children. 
2.13. To organise and supervise the work of support staff as required. 
2.14. To report pupil’s learning, behaviour, effort and progress to the Headteacher and parents as required and complete the annual report to parents. 
2.15. To be aware of school improvement priorities and new developments in education and assist in their implementation in school. 
2.16. To participate in appraisal and school improvement arrangements. 
2.17. To ensure professional development and performance consistent with the school’s career stage expectations. 

3. Additional Responsibilities 
3.1. To lead a subject or have responsibility for an aspect of school life, in consultation with the headteacher, staff and governors 
3.2. To be responsible for monitoring, reviewing and evaluating standards in your subject/area of responsibility across school. This may include lesson observations, drop-ins, pupil interviews, planning and book scrutinies for example. 
3.3. To manage resources for your subject/area of responsibility, including ordering and maintaining books and equipment. 
3.4. To be responsible for providing high expectations of pupils’ achievements and standards in your subject/area of responsibility 
3.5. To analyse assessment data to evaluate attainment and produce action plans to develop and improve standards in your subject/area of responsibility of all gender, ability and ethnic groups 
3.6. To recommend and advise upon training for all colleagues in your subject/area of responsibility and where appropriate deliver training sessions. 
3.7. To produce and update the policy, scheme of work and recording system for your area of responsibility. 
3.8. To attend relevant courses and meetings. 
3.9. To be responsible for contact/liaison with outside agencies, parents and community, in your subject/area of responsibility. 
3.10. To be responsible for the effective allocation and impact of budget assigned to your subject/area of responsibility. 
3.11. To provide inset/discussions for staff, parents, governors in your subject/area of responsibility and inform the Headteacher if a related item is to be included on a staff meeting agenda. 
3.12. To be willing to keep up-to-date with new initiatives and developments in your subject/area of responsibility and distribute relevant information to colleagues and parents. 
3.13. To assist with the development of policies and procedures in your subject/area of responsibility, ensure relevant staff are aware of the school’s policy and guidelines and monitor to ensure the policy and guidelines are carried out effectively. 
3.14. To be responsible for the learning environment in areas of the school other than own class base in respect of displays etc. 

4. Wider Responsibilities 
4.1. Be aware of and comply with policies and procedures relating to child protection /safeguarding, equality and diversity, health and safety, ICT, security, confidentiality and data protection, reporting all concerns to an appropriate senior person. 
4.2. Comply and assist with the development of policies and procedures relating to area of responsibility as required. 
4.3. Develop effective professional relationships with others, giving advice as appropriate. 
4.4. Be aware of and support difference and ensure equal opportunities for all stakeholders accepting the principles underlying the school’s equal opportunities policies and practice. 
4.5. Maintain the confidential nature of information relating to the school, its pupils, parents and carers acting in accordance with Data Protection Act principles at all times 
4.6. Contribute to and support the overall life, work/aims and ethos of the school.
4.7. Undertake additional duties as reasonably requested by senior staff. 
4.8. Assist in the training and development of staff 
